Professional

Secretarial
Services, LLC"

A virtual secretarial service.

Shirley Collins

Phone: 405-630-5532 1205 S. Air Depot #128
Fax: 405-733-3150 Midwest City, OK 73110

Shirley@TheVirtualSecretary.org  www.TheVirtualSecretary.org

Services Available

Agendas & Minutes
Billing Services
COrreSpondenCe
Flyers

General Typing
Invitations

Mail Outs
Newsletters
Pamphlets

Resumes

Contact Information

... and more.
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Services Available

Agenda’s & Minutes
Billing Services
Correspondence
Flyers

General Typing
Invitations

Mail Outs
Newsletters
Pamphlets Contact Information

Resumes and more.




